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SECTION 1 - INTRODUCTION 

OSA AIMS AND VALUES 
 
 
 
 
 
 

The OSA Sixth Form team is here to help you become the best version of yourself. We expect you 
to constantly strive to both lead and serve your school community and look for ways to make 
yourself an outstanding candidate when you pursue future opportunities. You are part of a hard 
working Sixth Form team; whose main aim is to help you reach your potential by doing the very 
best that you can in your chosen courses.  

The OSA Sixth Form team is here to help you become the best version of yourself. We expect you 
to constantly strive to both lead and serve your school community and look for ways to make 
yourself an outstanding candidate when you pursue future opportunities. You are part of a hard 
working Sixth Form team; whose main aim is to help you reach your potential by doing the very 
best that you can in your chosen courses.  

 
 
 
 
 
 
 
As a school and Sixth Form team, we will: 

 PROVIDE A HIGH-QUALITY STUDENT EXPERIENCE 
Both in terms of the equality of teaching and learning that you receive in the classroom and 
the level of guidance and support you receive. 

 PROVIDE A VARIED STUDENT EXPERIENCE 
High quality teaching and learning in lessons and a rich extra-curricular programme, helps us 
develop resilient, excellent students, as well as confident, articulate, talented young adults.   

 PROVIDE SUPPORT WHERE NECESSARY 
Targeted academic and pastoral support is provided to ensure you develop the necessary 
skills to develop as independent learners and employees of the future. 
 

It is imperative you also recognise that you and your approach to life in the Sixth Form is vital for 
your success.   

Our mission is to provide you with the opportunity to realise your 
ambitions and be the most successful version of yourself. We believe 
that this can only happen if we work together. 

OPPORTUNITY 
SUCCESS 
AMBITION 
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As a student of the OSA Sixth Form and a member of the Welwyn Hatfield Consortium, you will 
embrace our ethos and vision by: 

 Putting in maximum effort at all times. 
 Displaying an exemplary attitude to learning.  
 Embracing all opportunities available to you by taking an active part in extra-curricular clubs, 

volunteering and ATTENDING PERSONAL DEVLOPMENT.  
 Being ambassadors of OSA, both on and off-site. 
 Modelling the excellent behaviour expected of all OSA students. 
 Taking a full part in the life of OSA. 
 SIGNING AND Following our Code of Conduct (SECTION 5) by:  

 
We hope you can see how committed the school and the Sixth Form team is, in ensuring that you 
have the opportunity to be as successful as you are ambitious. When you accept a place in our 
Sixth Form, this is what you sign up for. We will refer to these pages if we need to remind you of 
our expectations, so save this Handbook somewhere safe. 

 
Of course, if you find that you need to talk to us about your experiences in the Sixth Form, there 
are opportunities to voice your concerns or to ask for help, as detailed in this Handbook. 

 
We hope you will be happy and successful as a member of the OSA Sixth Form and we look 
forward to working with you. 

 
OSA Sixth Form team.  

 Being punctual and having excellent attendance; 

 Adhering to the dress code; 

 Being fully equipped for learning; 

 Completing all class work to the best of your ability; 

 Completing independent study work and home learning to the expected standard and 
meeting deadlines; 
 

 
Being on site at all times, unless signed out for lunch or attending a lesson at a 
Consortium school. 
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SECTION 2 – TEACHING AND LEARNING IN THE SIXTH FORM 
 

SUBJECT TARGETS 
You will be set a target for each of your subjects at the start of the year, which will be based on 
your previous attainment at GCSE. You must have these targets in mind at all times, and 
constantly strive to reach or exceed them.   

Targets are realistic, yet aspirational, and we have faith that you can achieve them. The reason 
we have absolute faith and certainty, is that you are an OSA student. OSA students have 
consistently performed at or beyond national expectations in the Sixth Form.   

 

TRACKING YOUR OWN PROGRESS 
We expect you to take an active role in tracking your own progress within the Sixth Form. You 
will have a folder check and tracking sheet for each subject in the front of your folders both 
electronic and hard copy.  You will also each have a student profile which you will need to update 
after every assessment point so that you can see your progress at each stage of your journey 
through Sixth Form. We will make sure you know your target, your current grade, and if there is 
a gap, what you need to do to bridge it. 

In line with whole school policy, we expect you to respond in red ink to teachers’ marking or to 
respond to comments left by teachers on Google Classroom. Please make this a habit, as it will 
encourage you to be a reflective learner taking charge of making rapid progress. 

 

MONITORING PROGRESS 
Your progress will be monitored continually by teachers and overseen by the Sixth Form team at 
the following intervals: 

  

Our aim in the Sixth Form is to secure the best academic results for you in order to prepare 
you for life beyond OSA. First and foremost, this comes from quality teaching in the classroom. 

September Induction Assignment (Y12) /  
Progress Check (Y13) 

November Progress Check 
January Exams 
March Pre-Public Exams and Progress Check 
June Exams 
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INTERVENTION MEASURES TO RAISE ACHIEVEMENT 
After each Progress Check, the Sixth Form team will evaluate your progress by looking at your 
predicted/current grades as well as your attitude to learning grading. This is measured by 
considering your attendance, punctuality, engagement, organisation, homework and 
understanding in each of your lessons. Actions for those students who are causing concern 
consist of some/all of the following depending on the individual and the nature of the concern: 

 Meetings with the Sixth Form team  
 Contact with parent/carers 
 Additional study skills sessions 
 Targeted intervention/tutoring sessions 
 Mentoring conversations 
 Academic Support Plans  
 Pastoral Support Plans 

 

PERSONAL DEVELOPMENT 
Personal Development lessons are timetabled on Wednesday afternoons and Friday mornings. 
All Sixth Form students are expected to attend according to their timetable. During these 
sessions, we deliver a varied, interesting and sometimes personalised programme that enables 
you to leave school at the end of Year 13 as an independent, employable and successful adult.  
 
Topics covered include employability skills; careers advice and guidance; citizenship and voting; 
age-appropriate sex and relationship education; and drugs, tobacco and alcohol education.  
 
Year 12 students will complete an enrichment activity which could include mentoring, an EPQ or 
a series of focused online study units through Future Learn.  
 
Year 13 will receive one-to-one support for their UCAS application, or other Post-18 pathway 
process, as well as advice on revision and exam skills.  
 

GCSE RE-TAKES 
 If you have not previously passed your English or Maths GCSE with a Grade 4 or 

above, you are required to re-take the GCSE exam(s).  
 
This must be a high priority for you, as it will greatly improve your life chances. 
Lessons will be timetabled and attendance is compulsory. 
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INDEPENDENT STUDY  
We believe that it is right and proper that you have time and space to get on with the 
Independent Study required of you at school.  
 
Sixth Form work is challenging and you are unlikely to succeed unless you are prepared to work 
independently outside of timetabled lessons. It is our responsibility to create the best possible 
conditions for you to do this work productively in these times.  
 
 Study periods are the times when you do not have a timetabled lesson. Most students will 

have 5 study periods per week. 
 Study periods are NOT ‘free time’.  
 During study periods, you are expected to be studying. 
 Independent study lessons are no different to normal lessons – your attendance is  

COMPULSORY and will be supervised, usually by the Sixth Form Year Manager. 

 

INDEPENDENT STUDY ROOMS 
Independent study will primarily take place in the Silent and Social Study Rooms in the Sixth Form 
block.  
 
Some students, such as those doing Art, Photography, Science or Sport, may need to use specific 
rooms or facilities in order to progress in their studies.  
 
Sixth Form students are also welcome to use the Library at scheduled times – a timetable will be 
published. 
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 Helping at a local Primary School.  
 Volunteering at a local Charity Shop. 
 Welwyn and Hatfield volunteering schemes: http://www.whcvs.org.uk/. 

SECTION 3 – THE SIXTH FORM SUPER CURRICULUM 
 

VOLUNTEERING 
 
 
 
 
 
 
 
 
 
 

You need to use your Sixth Form time wisely so that you are an 
outstanding and successful candidate when you apply for future 
opportunities.   
 
When you volunteer, you will build transferable skills, develop 
positive new relationships and improve your self- confidence 
and self-esteem.   

You need to WANT to volunteer. Volunteering opportunities within school include: 
 

 Becoming a member of the Student Leadership Team. 
 Mentoring/coaching students in your subject area. 
 Providing in-class or admin support for one of the subjects that you study. 
 Supporting lower school students with reading or homework. 
 Mentoring lower school students to raise their self-esteem. 
 Enhancing displays.  
 Acting as a TA in lessons. 
 
Opportunities in the local community include: 

 
 
 
 
 
 

 Each term, keep a log of your volunteering activities on Unifrog so that we can record 
and reward you.  
  

We believe it is vital that you take part in other opportunities, in addition to the academic 
courses that you are studying. There are many opportunities available to you as an OSA Sixth 
Form student. 

DO GOOD, 
FEEL GOOD 

http://www.whcvs.org.uk/
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STUDENT LEADERSHIP TEAM 
In order to equip you with leadership and transferable skills, we believe our Sixth Form students 
should be given the opportunity to lead and serve within the school.  The Student Leadership 
Team is structured as below: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

The application process involves a written letter of application, an interview and selection 
process. The process will be completed during the Spring Term, so that Year 13 students can 
‘stand down’ when they need to concentrate on their exams.  
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WORK EXPERIENCE WEEK 

Work Experience details will be provided throughout the year. You will be required to 
independently find a placement that is relevant and interesting to you.  The school has many 
contacts that will help you start this search, should you need that support.  

 

We hope that you will use destinations platform ‘Unifrog’ to facilitate research 
into careers that interest you.  
 
This will help you to make informed choices about the work experience you are 
pursuing.  

There are plenty of online resources to help you choose a suitable path, including: 

 

 
https://www.unifrog.org/ 
http://www.bestcourse4me.com/ 
https://www.careerconnect.org.uk/ 
https://www.youthconnexions-hertfordshire.org/careers/ 
https://nationalcareersservice.direct.gov.uk/Pages/Home.aspx 

 
Our Careers Adviser is at school one day per week. You can make an appointment via email: 
 
Mrs Manley 
Enterprise, Entrepreneurship & Employability Advisor 
 AManley@onslow.herts.sch.uk   
 
 

SECTION 4 – REWARDING SUCCESS 
 

Rewards are allocated by subject teachers and the Sixth Form team for good attitude, attainment 
and community service.  Rewards may include: 

 Senior Leadership Commendation 
 Email/Phone call home 
 Friday Hot Chocolate 
 Friday Feast 
 

We want you to leave us as independent, employable, successful adults. To that end, we aim 
to give Sixth Form students one week’s Work Experience at the end of Year 12. We know that 
this will help guide your future decisions, give you valuable transferable skills and a real taste 
of the world of work.   

https://www.unifrog.org/
http://www.bestcourse4me.com/
https://www.careerconnect.org.uk/
https://www.youthconnexions-hertfordshire.org/careers/
https://nationalcareersservice.direct.gov.uk/Pages/Home.aspx
mailto:AManley@onslow.herts.sch.uk
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SECTION 5 – CODE OF CONDUCT 
 

As mentioned earlier, OSA Sixth Form students are expected to adhere to a Code of Conduct. 
Here is some clarification of the key areas: 
 

DRESS CODE 
Sixth Form students are role models within the school and therefore should be dressed 
appropriately for a workplace. Every Sixth Form student must wear an ID Badge with school 
lanyard (clearly on show) to identify themselves at all times whilst on site.  

 

 

If you lose or break your ID badge lanyard, please see Miss Tyler immediately.  

 

The agreed dress code for Sixth Form students is as follows: 

Sixth Form students:  
Smart casual clothing, with the following restrictions: 

× No rips or holes in clothes.  
× No visible underwear.  
× No bare shoulders or midriffs/low cut tops.  
× No jeans.  
× No t-shirts (shirts/polo shirts should have a collar).  
× No steel capped shoes or flip-flops/sliders.  
× No offensive slogans.  
× No hats or caps.  
× Hoods not to be worn on school premises.  
× Shorts, dresses and skirts to reach the knee.  
× Discrete piercings are permitted.  
× Acceptable footwear: Smart Shoes/Casual Shoes (No Trainers) 

 
Football Academy students:  
Branded Football Academy uniform from Monday to Thursday and Sixth Form Dress on Fridays. 
 
All members of staff have the right to challenge appropriate dress and you must abide and 
respect these views and adhere to them. If you fall short of these expectations, you may be asked 
to go home and change. In this instance, a telephone call will be made home to your parent/carer 
and you must sign in/out as you leave/return. The Head of Sixth Form and Year Manager will be 
informed.  
 
You should follow our Dress Code when attending consortium school sites. 
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ATTENDANCE AND PUNCTUALITY 
 Good attendance and punctuality are essential if you are to do well at school. If 

you are not here, you cannot learn.  Good attendance is linked to good attainment, 
so the more you are in school, the better your results will be. Sixth Form courses 
are difficult and there is a lot to learn; if you miss lots of lessons, you will fall behind 
very quickly. 

 
 

BREAK AND LUNCHTIMES 
You are allowed to leave the school buildings at lunchtimes.  

 When you leave at lunchtime you MUST sign out using 
the QR code.  

 You MUST sign in again when you return using the QR 
code.  

 
If you go out of school, it is your responsibility to make sure you 
return in time for the next timetabled session.  

 
 

STUDENT ABSENCE 
Planned absences must be requested and authorised in 
advance, using the Absence Request Form online. QR codes for 
this are displayed in study areas and form rooms.  

 

You must also email your subject teachers so that you can find out what work you have missed. 
You must make every attempt to catch up with any missed work.  

Parents/carers will be contacted by text and/or call if you are absent without contact from them. 

 

If you arrive late, you must sign in with Miss Tyler. If a valid reason is not given, you will have a 
detention in line with whole school policy.  

If you are unwell: 
Your parent / carer must phone the school absence line:  
 01707 280940 
 
You must email:               sixthform@onslow.herts.sch.uk  
 

mailto:sixthform@onslow.herts.sch.uk
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The impact of poor attendance and punctuality on results is well proven. Therefore, in the Sixth 
Form, poor attendance (below 95%) will not be tolerated. 

 

If you build up a record of absence or lateness without good reason, the following actions may be 
taken: 

 

 Phone call to parent/carers 
 Letter home 
 Meeting with parent/carers 

 
 

 

Poor attendance/punctuality will also stop you from receiving bursary payments and 
any privileges allowed to the Sixth Form.  

 

STAFF ABSENCE 
lessons based at OSA 
For all lessons based at OSA, you are expected to attend if your teacher has a known or a sudden 
absence. The school will cover the lesson with another member of staff where possible. If this is 
not possible, a member of the Sixth Form team will register you and set the work. It may be that 
you will work under the supervision of Miss Tyler in the study rooms.   
 
Lessons based at Consortium Schools 
For all lessons based at Consortium schools, where there is a known absence and work has been 
set but there is no cover teacher, you are expected to attend OSA rather than the Consortium 
school. If there is a cover teacher or work set that requires facilities at the school, you should 
travel to the Consortium school as usual.  
 
You are not permitted to complete work set for staff absence at home. 
 
If you are unsure email sixthform@onslow.herts.sch.uk  
 

PERSONAL CONDUCT 
As Sixth Formers, you are the role models for the rest of the school. You have a responsibility 
as the eldest and highest achieving members of the school community to have high standards 
of personal conduct.  

 

Ethos: 
Our ethos is to treat you as the young adults you are. We have a personal and professional code 
of conduct just like any institution whether that is one of education or work and expect all 
members of the Sixth Form community to respect and follow it. 

mailto:sixthform@onslow.herts.sch.uk
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 In lessons, you should be prepared, hardworking, engaged and respectful.  
 Outside of lessons, you should always represent yourself and your school in the best 

possible light.  
 At all times, you should set a good example for younger students.  
 We are a place of learning and that should always be the priority.  

 

 
What we Expect: 
 
 
 
 
 
 
 
 
If your conduct falls below these expectations, we will hold you accountable.  
One or more of the following may happen:  

 A teacher may alert us to a concern or personal conduct issue using our KS5 Alert System.  
 A member of the Sixth Form team will speak with you and depending on the situation, your 

parent/carer. 
 You may be asked to remain after school.  
 If there are ongoing concerns with your personal conduct, you may be placed on a pastoral 

or academic support plan (depending on the concern). 

MOBILE PHONES 
At OSA you are not permitted to use your mobile phone or ear/headphones 
anywhere around the school, except in the Sixth Form block.  
 
Mobile phones must be turned off during lessons, unless the teacher gives 
permission for you to use it for a specific reason, such as recording 
homework.  
 
You can be ‘logged’ for a detention if you don’t adhere to this. 
 
Other Consortium sites have their own rules when it comes to phones, and 
these rules should be respected when you visit. 

 

 

PAID EMPLOYMENT 
It can be problematic if a balance is not struck between the time devoted to study, recreation 
and work. We advise spending no more than 8 hours per week in employment, as an absolute 
maximum. 
 

PROGRESSION INTO YEAR 13 
Progression to Year 13 is not automatic and you will need to demonstrate your commitment 
to a further year of study through a variety of criteria.  
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The main criterion for progression within a subject area will be achievement, it is expected that 
students wishing to continue into Year 13 will meet the following: 
 

Criteria Measures 

 
Achievement 
 
 
 

It is important for all students to be on the correct courses that can give them 
the best possible outcomes. Students taking A-Level subjects are expected to 
achieve at least a Grade D in two subjects to progress to their second year. 
These grades will be determined through; internally set end of Year 12 exams.  
 
If this standard is not met, there will be a review of, and possible amendment 
to, that student’s course provision. As part of the review, the student’s attitude 
to work and their attendance will be considered. Any changes made to course 
provision will be in the best interests of the student’s potential achievement. 
Full support will be given should there be a need for a change of course of 
provision. 

 
Achievement 

BTEC students must average a Merit Grade in coursework modules, complete 
all modules set and pass the external examination at the end of Year 12. 

 
Attendance 

Under normal circumstances, an attendance figure of at least 95% would be 
expected of any student wishing to progress to year 13. 

 
Punctuality 

Under normal circumstances, a lateness figure of less than 5% would be 
expected of any student wishing to progress to year 13. 

 
Coursework 
& Homework 

Students must have a record of meeting required deadlines for coursework 
and homework.  

 
Attitude 

Students must show commitment towards their studies and an attitude that 
contributes towards a positive learning environment, showing respect for 
staff, students and the wider community.   

 
In exceptional circumstances, and in liaison with the subject teacher, schools may recommend a 
student to progress who has not met the criteria. Each case will be treated individually by the 
school.  

 

EXAMINATIONS AND COURSEWORK 
Dates for exam entry forms to be completed at your home site are shown on the Consortium 
calendar. 
Entry forms must be signed and agreed by teachers for each of your subjects. 
You are responsible for ensuring that your exam entry and coursework deadlines are met. 
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 Sign in and wear your lanyard 
 Find out where the Sixth Form block, library, toilets and your classrooms are. 
 Ask for your teachers’ email addresses and use them to communicate when you need to. 
 Make an effort to get to know the class and have a buddy that you can ask questions when 

you are unsure, or off-site. 

STUDYING AT CONSORTIUM SCHOOLS 
When you attend lessons at Consortium schools you are both a guest and an OSA Ambassador. 
Studying off-site takes additional commitment and an excellent attitude towards learning. We 
want all OSA students to strive to be model students in the community and proactive in all 
aspects of learning at other school sites. 

 

Expected behaviour at other sites: 

 

 

 

 

SECTION 6 – SUPPORT AND USEFUL INFORMATION 
We are immensely proud of the relevant and up-to-date expertise that our Sixth Form team has 
developed. We hope you use this knowledge and experience to fulfil your potential and realise 
your ambition.  

KEY STAFF AND CONTACT DETAILS 
Staff Role Email  
Mrs J Flint  Assistant Headteacher; KS5 Lead JFlint@onslow.herts.sch.uk 

Mrs H Clark Head of Sixth Form HClark@onslow.herts.sch.uk 

Miss E Tyler Year Manager (12 & 13) ETyler@onslow.herts.sch.uk 

Mr G Bailey Football Academy Manager GBailey@onslow.herts.sch.uk 

Mr N Sritharan Deputy Football Academy Manager NSritharan@onslow.herts.sch.uk 

Mrs A Manley Enterprise, Entrepreneurship & 
Employability Advisor AManley@onslow.herts.sch.uk 

Mrs C Zwager  Exams Officer  CZwager@onslow.herts.sch.uk 

 

BURSARY PAYMENTS 

If you are aged between 16 and 19 years and think you might struggle with the costs for full-
time education, you may be eligible to receive a bursary. Bursaries are payments that are made 
to you by Onslow St Audrey’s School to help you stay in education. If you had Free School Meals 
in Year 11, you will almost certainly be entitled to this student bursary.   

 
Information on payments, eligibility and the application procedure are published on the school 
website:  https://onslow.herts.sch.uk/51/bursaries  

mailto:JFlint@onslow.herts.sch.uk
mailto:HClark@onslow.herts.sch.uk
mailto:ETyler@onslow.herts.sch.uk
mailto:GBailey@onslow.herts.sch.uk
mailto:NSritharan@onslow.herts.sch.uk
mailto:AManley@onslow.herts.sch.uk
mailto:CZwager@onslow.herts.sch.uk
https://onslow.herts.sch.uk/51/bursaries
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CHANGING COURSES 

We want you to make a commitment to completing the courses you start. Only in extreme 
circumstances will course changes be considered.    

 

If you wish to change course you must speak to the Head of Sixth Form who will advise and guide 
you and then give you space to reflect on the conversation.  
 

HEADS OF SIXTH FORM 

Staff Consortium School Telephone No Email 

Mrs E. James Bishop’s Hatfield Girls’ 
School 

01707 275331 ejames@bishophatfield.herts.sch.uk  

Mr M. Haseler Monk’s Walk School 01707 322846 mh@monkswalk.herts.sch.uk  

Mrs H. Clark Onslow St Audrey’s School 01707 264228 hclark@onslow.herts.sch.uk  

Ms S. Merrigan Ridgeway Academy 01707 351350 sarah.merrigan@ridgeway.herts.sch.uk  

Mr M. Hind Stanborough School 01707 321755 mhind@stanborough.herts.sch.uk  

 
If you are finding things difficult or have concerns; talk to your Subject Teacher, Form Tutor, 
Year Manager or Head of Sixth, whoever you feel is appropriate, so that the problem can be 
solved and you can concentrate effectively on your studies. 
 

TEACHING TIMES 

The start of morning and afternoon sessions varies from site to site. 
Please see below information for guidance. Aim to be at the site 10 
minutes before the lesson starts. For your first few weeks, aim to be 
at your morning teaching site at 8.30am and the afternoon site by 
1.00pm.  

 

 
 

School Morning Session Afternoon Session 
Bishop’s Hatfield Girls’ School 08.55-12.35 13.20-15.00 

Monk’s Walk School 09.05-12.30 13.15-15.20 

Onslow St Audrey’s School 08.40-12.30 13.15-15.15 

Ridgeway Academy 08.45-12.00 13.30-15.30 

Stanborough School 09.00-12.20 14.00-15.30 
 

  

mailto:ejames@bishophatfield.herts.sch.uk
mailto:mh@monkswalk.herts.sch.uk
mailto:hclark@onslow.herts.sch.uk
mailto:sarah.merrigan@ridgeway.herts.sch.uk
mailto:mhind@stanborough.herts.sch.uk
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TRANSPORT 
If you are travelling to another site, you are expected to make your own way there first thing in 
the morning and to make your own way home at the end of the day.  At lunchtime, free transport 
will be provided as per the following timetable: 

 

 

 

 

 

 

 

 

 

Any failure of normal service should be reported directly to the Duty Inspector at University Bus 
(Tel: 01707 255766) and the Consortium Office notified. 

 

DRIVING TO OTHER SITES 
If you wish to take a car or motorcycle to another establishment, you may only do so after 
consultation with the Head of Sixth Form there, who will explain the regulations in force with 
regards to parking, registration, etc. There is no parking available on site at Monk’s Walk School 
or OSA. 
 

FIRE AND EVACUATION PROCEDURE 
 You must read the Fire and Evacuation Notice which is displayed in every Consortium 

classroom, laboratory, workshop or changing area. 

 You must follow the instructions for evacuating the building and assembling at the relevant 

assembly point. 

 If you are taught at another site you must familiarise yourself with their emergency 

procedures. 
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SECTION 7 – MY TEACHERS 
 

Subject School Teacher Email 
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SECTION 8 – NOTES 
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www.onslow.herts.sch.uk 
 

 

PROUD TO BE PART OF @6thOsa 
 

@osa6thform  

#ambition 
 

http://www.onslow.herts.sch.uk/
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